WEEKLY LESSON PLAN BHS
	TEACHER/COURSE: Cromeans/BIM
	WEEK OF:  September 8-12




	
	OBJECTIVES/TEKS
	LESSON ACTIVITIES (brief summary of how lesson will be delivered)
	HOW WILL YOU KNOW IF THEY LEARNED THE MATERIAL

	MON
	TEKS: 1A-F,6A-I

OBJECTIVE: Implement personal and interpersonal skills to strengthen individual performance in the workplace and in society and make a successful transition to post -secondary education and the workplace
	· Create a Cover Letter for a job posting of the career you have researched
	Students will be able to create a cover letter within Microsoft Word.

	TUES
	TEKS: 1A-F,6A-I

OBJECTIVE: Implement personal and interpersonal skills to strengthen individual performance in the workplace and in society and make a successful transition to post -secondary education and the workplace

	· Create a Resume from scratch and base it towards the career we have researched.
· Begin Job Application

	[bookmark: _heading=h.gjdgxs]Students will be able to create a Resume within Microsoft Word.

	WED
	TEKS: 1A-F,6A-I

OBJECTIVE: Implement personal and interpersonal skills to strengthen individual performance in the workplace and in society and make a successful transition to post -secondary education and the workplace
	· Complete Job Application
· Complete a Reference letter for yourself based on your strengths.
	Students will be able to create a reference letter within Microsoft Word.

	THUR
	TEKS: 11A-D

OBJECTIVE: Use of spreadsheet technology to formulate and produce solutions to a variety of business problems
	· Introduction to the Gmetrix Program
· Complete Excel Concept Review 1 (Testing Mode)
	Students will begin exploring and using the Gmetrix program for certifications.

	FRI
	TEKS: 11A-D

OBJECTIVE: Use of spreadsheet technology to formulate and produce solutions to a variety of business problems
	· Introduction to the Gmetrix Program
· Complete Excel Concept Review 2 (Testing Mode)
	Students will begin exploring and using the Gmetrix program for certifications.



